Subject: Request for Professional Development Funds to Attend the 2025 Wholeness Conference 

Dear [Supervisor’s Name],  

I would like to request approval to attend the 2025 Wholeness Conference on [dates] in [location]. This event offers a unique opportunity to deepen my skills and gain valuable insights to support my wellness and growth initiatives.  

The conference offers a diverse range of sessions on topics such as workplace wellness, emotional resilience, nutrition and health—all designed to integrate wellness dimensions like intellectual, physical, emotional, and social well-being.  

I plan to attend the following workshops: [relevant workshop titles]

Investing in my attendance at this conference will directly benefit [organization name] as I will bring back new ideas, techniques and insights.

The estimated cost of attendance including registration, travel and accommodations is [insert amount]. I kindly ask for this to be covered under the professional development budget.  

Thank you for considering this opportunity. Please let me know if you’d like additional details.  

Sincerely,  
[Your Name] 

Website: www.wholenessconference.com
